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Coordinating Committee Member
Job Description

What is the Jubilee USA Network Coordinating Committee?
The Coordinating Committee is elected by the Jubilee USA Network Council to govern the Jubilee USA Network on behalf of over 75 Network member organizations.  The Coordinating Committee (CC) is an active board of individuals who work closely with the Jubilee staff to implement the vision of Jubilee in accordance with the Jubilee Platform endorsed by all Network members.  Our goal is to have 15 active members, all of whom serve on a volunteer basis.   CC members commit to, at a minimum, participating in all 4 CC meetings each year, taking leadership on various committees or working groups, and attending annual Network Council meetings.  As a result, a position on the CC can demand a considerable amount of working time.   All CC members must be affiliated with an organization that is a member of the Network Council.  
CC Structure

The CC is directed by 2 co-chairpersons which are elected by the CC.  There are also two other officers: Treasurer and Secretary, also elected by the CC.   These four officers comprise the Executive Committee. The Executive Committee is charged with, among other things, being responsible for monitoring the financial status of the Network. The Executive Committee serves as a Finance Committee.  Much of the other work of the CC is done by standing committees (Personnel and Development are the two permanent standing committees), and ad-hoc committees and working groups (right now there is a strategic planning committee and a nominating committee).  The work of these committees and working groups informs the day-to-day operations of the organization. Committee members assist the staff with specific tasks related to each area.  

Role of the CC Member

CC members play a critical role in the functioning of the Network.  In addition to traditional board functions, the CC leads the Network in planning and strategy toward Jubilee’s goals.  Service on the CC requires a hands-on approach that necessitates close working relationships with both the staff and fellow CC members.

I. General Responsibilities

· Work with the staff to interpret and implement decisions of the Network Council;

· Establish operational procedures and policies that guide the functioning of the Network;

· Engage in quarterly reviews of the financial health of the Network and provide input on budgetary decisions.
· Actively participate in fundraising activities which can include meeting with/introducing potential donors, assisting in the development of grant proposals, general research on fundraising opportunities; and ensuring NC members fulfill their annual contributions pledge. 
· Represent the views of Jubilee and advocate on behalf of Jubilee to various constituencies;

· Participate actively on various committees and working groups;

· Participate actively in planning and conducting CC meetings, as needed;
· Assist in planning of annual Network Council meetings as well as provide logistical support during these meetings and;

· CC members may also be called upon to represent and promote the Network in media and at various speaking engagements.
II. Minimum Time Commitment 

· Participating in quarterly CC meetings (or more frequently, as needed). (Presently this means: 2 meetings by phone; 1 in-person retreat; and 1 in-person meeting following the Network Council annual meeting.)
· Attending the Annual Network Council Meeting.
· Participating in at least one standing committee or ad hoc working group/committee.
Qualifications and Criteria for Selection

· A strong commitment to the vision of Jubilee as articulated in the Platform.
· A willingness to offer specific skills such as fundraising and other types of resource mobilization, policy analysis, organizational development and campaigning to assist the staff in carrying out goals.
· Working knowledge of the international debt issue and preferably other intersecting issues such as global HIV/AIDS, trade and militarization

· Have experience in one or more of the following areas: working with the media; fundraising; political or policy analysis and/or advocacy. 
· Have relationships with people or organizations that can raise the public profile of Jubilee or help attract financial resources to the Network.   
·  Sensitivity to diversity with respect to gender, region, race, ethnicity, class etc.

· We strive toward ensuring that the pool of candidates/final composition of the CC include: faith-based leaders; representation from diverse communities; people who are grass-roots based, young people, people who represent the global justice movement.
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