JUBILEE USA 2008:

HOUSE PARTY EVENT KIT

Thank you for supporting Jubilee USA Network’s campaign by hosting a house party.  These gatherings are a critical element of our campaign to pass the Jubilee Act, producing new supporters and increased advocacy.  Hopefully, some of your guests will be inspired to host a future event for Jubilee, or will schedule a visit to their members of Congress (MOC).  The main benefit of this type of event is that it allows folks to really get to know not only the issue of debt, but also the wonderful people (like you) who are passionate about ending debt and poverty.  

Your goal as a house party host is to host 10-15 people in your home to watch a short Jubilee DVD, to hear about the impact and history of the jubilee movement, and to engage in advocacy around the Jubilee Act.  If this seems like a challenging task, don’t despair!  Keep reading and know that you can always call on our national staff for help.  
Hosting a successful house party is not difficult; it just takes organization and persistence.  We want to help you make your gathering a success, so we’ve put together this list of tips.  With a little hard work, and the help of this guide, your house party will be a huge success! 
If you have any questions as you organize your event, don’t hesitate to call Jubilee’s National Field Organizer Mercedes Mack at 202.783.3566 x100 or mercedes@jubileeusa.org.  

Good luck and thanks for all you’re doing to make 2008 a historic year for debt justice!

TIMETABLE & CHECKLIST

4 WEEKS
____Settle on a date and let Jubilee USA know so that we can send you a packet of materials
BEFORE THE 



EVENT
         
____Draw up your invitation list (see enclosed samples for ideas)--

                                
***You need to invite 2-3 times the number of guests you want. 
           

         
____Use or adapt pre-designed invitations
3 WEEKS 

____Mail out invitations with an RSVP deadline date
BEFORE


   




____Ask a friends to help with the event—help with food prep, serve as "door 



person" to help take coats, sign people in, etc.

7-10 DAYS 

____Call everyone who has not RSVP'd to ask if they're coming 

BEFORE

           
____Keep a list of who's coming (form enclosed)

____Prepare and practice your introduction of Jubilee and the Measure Up! campaign (see enclosed suggestions and feel free to contact Jubilee staff for help)

THE WEEK OF       
____Remind guests who have said they will come; email is good.



This will greatly reduce the falloff in attendance.
                                
____Prepare simple refreshments  




____ Remind your helpers of their roles & when you need them to arrive 

THE DAY OF
____Have chairs arranged so that people can easily watch the video and see the speakers



____Ask people to sign in when they arrive.

____Have a basket prominently displayed with a sign for collecting donations.  Pass the basket at the end of your presentation.
____Introduce the Jubilee movement and the video (see the enclosed information sheet on how to structure the presentation)
____Have 1 or 2 people talk about their involvement in the Jubilee movement.  They should emphasize their own personal story and reasons for being involved in the issue.
YOUR INVITATION LIST
How can you make sure your house party will be well‑attended?  In our experience, it's not complicated‑‑all you have to do is:  a) send out enough invitations, and b) ten days later, follow up with phone calls.  Everyone is busy and you should expect about 1/3 of those you invite to tell you they can’t make it, and around ½ of those who tell you they will be there to change their plans at the last second.  If you just don’t think you can make a list big enough, then ask a friend (or even 2) to co-host the house party with you.

From the mouth of one host: 

Inviting three times as many people as you expect to come was very good advice.  It was also good for us to have had so many hosts because it really helped with logistics.  

The first question, then, is who to invite?  Here are some ideas that have helped other house party hosts pull their invitation lists together.

· FAMILY & FRIENDS

· SOCIAL ACQUAINTANCES

· NEIGHBORS

· PEOPLE FROM CHURCH, TEMPLE OR MOSQUE. 

· PEOPLE FROM YOUR LABOR UNION

· PEOPLE FROM YOUR JOB OR COMMUNITY WORK

· MEMBERS OF CLUBS AND GROUPS:  Your block association, political club, community group, food coop, local peace or environmental group, the PTA/PTO, the local school board, etc.

· PEOPLE FROM SOCIAL ACTIVITIES:  Members of your bowling league, volleyball team, book group, cooking group, pick-up basketball folks, the bridge club, poker buddies, etc.

· PROFESSIONALS YOU KNOW PERSONALLY: Your lawyer, dentist, doctor, pharmacist, etc. 

It’s helpful to pull out lists you’ve made in the past such as the invitation list to your last party, your Christmas card list, the program from your last reunion, and your rolodex.  Finally, think about interesting people you've met, but may not know well, who are active in your community.  After all this, if you still don't have enough people to invite, what do you do?  Ask a friend to co‑host the party with you‑‑they invite half the people, you invite half the people, and together you'll have a good-sized invitation list.

INVITATIONS

Enclosed in this packet are sample invitations.  Feel free to change one of them for use for your own event.  It is important to give people notice that there is a fundraising component to the event so they won’t be surprised.  One line asking each person to “bring your checkbook” is fine.  

FOLLOW‑UP PHONE CALLS

7 – 10 days before your house party, you’ll need to call everyone on your invitation list who has not RSVP'd to confirm their attendance.  Only a small number of the people you invite will RSVP before they get a phone call; many more will come if you give them a call.

The following is a suggested script for the calls.

Hi, this is (name).  I’d love to catch up with you, but the reason for my call tonight is to ask you about coming to my House Party to learn about the Jubilee movement to end debt and fight global poverty.  I mailed you an invitation to a small get-together I'm having at my home (or church) on (date).  I hope you can join us‑‑will you be able to come?

(IF THEY'RE COMING)  Great, I'll see you then.

(IF THEY'RE NOT SURE)  I hope you can come—right now Congress is reviewing the most important debt legislation in 7 years.  Today more than $100 million each day is leaving poor countries in debt payments; money that could be used to invest in health care, education and clean water.   Come learn how we can work together to make sure that money stays in these countries and goes to fight poverty.
REFRESHMENTS

Refreshments at your house party can be plain or fancy.  There are many types of food and drink that are easy on you, easy on your budget, and just right for a house party.  Remember, people don't come for the food‑‑they come because they're interested in Earl and they respect the fact that you support him. HUH?  Other hosts have had successful house parties and served one of the following menus:

1. Cheese and crackers, and wine and soda

2. Coffee and cake

3. Vegetables and dip, guacamole and chips, fresh fruit, and soda and beer

4. Sweet rolls, tea, milk and coffee

5. Tea and cookies

The bottom line: you don't have to spend a lot of money on refreshments to have a house party that will really help Earl.  Serve whatever refreshments you like—they’ll be fine.

EXAMPLE INVITE
February 7, 2008 

Dear Friends,

Please come to a gathering at our house/church/temple/mosque to meet and learn about the Jubilee movement fight global poverty through debt cancellation for impoverished countries.

Today, the most impoverished nations in the world pay more than $100 million each day in debt service to the World Bank, IMF and wealthy countries like the US.  Many of these debts, as in the case of Haiti, were stolen by corrupt leaders and the poor citizens of these countries are now paying the bill for loans that never benefited them.  With debt cancellation this money could be invested in basic health care, education and clean water.    

Right now, Congress is considering a historic piece of legislation: the Jubilee Act for Responsible Lending and Expanded Debt Cancellation (HR 2634 / S 2166).  This bill would provide much-needed debt cancellation for the poorest nations in the world and ensure that the money is used to fight poverty.  Ending the drain of debt on these countries is essential to alleviating extreme poverty.  
There are only 55 days on the Congressional calendar this year, so we need to act NOW to pass this bill.  This year, while the presidential candidates are talking about what they’ll do to fight global poverty, come find out what YOU can do.  
 Please join us for coffee, refreshments and conversation about getting involved. 

 

John and Jane Doe

Date

Time

Address…

RSVP Phone Number/E-mail

Learn more at www.jubileeusa.org






